GOVERNMENT OF INDIA

MINISTRY OF COMMERCE

DGS&D, C&T DIRECTORATE 
ROOM No. 251, JEEVAN TARA BUILDING,

PARLIAMENT STREET, NEW DELHI- 11 000 1.

Ph: 011- 23342411;  Fax: 011- 2336 2890.

Website: www.dgsnd.gov.in
No. M/12014/3/C&T/2009/……………………..
 Dtd………..…

M/s. ………………………….

………………………………….

Sub: Issue of DGS&D login ID and passwords to suppliers.

Dear Sir,

1. You may be aware that DGS&D has started on line transactions for its activities like tender notice, tender enquiry, amendments, award of rate contracts, inspection call and inspection certificates, billing payments etc. To further enlarge scope of online transactions, the supplier will be required to fill inspection call and the dispatch details, on line bills for on line payments etc.

2. Class-3 Digital Signatures shall be required for DGS&D login, which can be obtained from any of the Licensed CAs listed on website: www.cca.gov.in >licensed CAs.  Please note that digital signatures will NOT be issued by DGS&D.

3. To transfer all above operations online, DGS&D would be issuing primary user ID & Password to your firm to participate for online transactions.  You can have more than one user ID password. Out of these user ID Passwords, one will have higher level of operation (primary user-id) and remaining others, lower level (Secondary user-id).  Privileges of lower level user ID/Password can be granted, suspended, and revoked by the higher level user-id (primary user-id).  It is recommended that primary user ID (having higher privileges) should be retained by Proprietor of firms, Partners, and Director in case of Pvt. Ltd. & Limited Co. However, you are at liberty to delegate to your employee.

4. It may be noted that your firm will be solely responsible for all transactions undertaken by primary user-id and all secondary user-ids and no arguments for absolving the firm from any use/misuse of user-id will be entertained.

5. Application form and other documents should be forwarded to the undersigned alongwith a covering letter on company’s letter head, as per Annexure- 1 available on DGS&D website: www.dgsnd.gov.in > vendors page> jute supplier user ID.
6. You are also requested to sign a copy of this letter and submit it along with application as token of acceptance of the condition and contained mentioned above.
Yours sincerely,

(Er. S. BHARDWAJ)

Dy. Director/SG/C&T                                                                            

ON LETTER HEAD OF FIRM
                                                                               Annexure- 1/page-1

Ref no…………………………





Dated………….

To

The Director (C&T)

DGS&D,

Room No. 251, Jeevan Tara Building

Parliament Street 

New Delhi-1. 

Sub: Issue of jute supplier user-id and password to our firm.

Ref- Your letter no. M/12014/3/C&T/2009/………………………  dtd…………….

Dear Sir,

1. We have carefully examined your above referred letter.  A copy of your letter is signed and enclosed herewith, as token of acceptance of conditions, mentioned therein, by our firm.

2. We are enclosing herewith application form, duly filled in, signed and stamped for issue of user-id and password to our firm by DGS&D.

3. Legal document authorizing undersigned to sign this letter, alongwith an affidavit on stamp paper worth Rs 50/-, duly notarized, as per your proforma, is also enclosed. 

Encl: as above             

Yours faithfully

Signature

  





       Name

                Designation

Rubber seal of the firm                                              

Annexure- 1/page 2

Form to be filled up by the authorized representative of the firm
to obtain DGS&D Primary user ID/Password

	1. 
	Indicate DGS&D letter no/date received for issue of user-ID and password (Also Attach signed copy of letter)
	

	2. 
	Firm’s covering letter no. and date
	

	3. 
	Name of Jute supplier firm
	

	4. 
	Office address of firm, with pin code 
	

	5. 
	Name of state
	

	6. 
	Name of person, signing the application form.
	

	7. 
	Designation of person signing the application form.
	

	8. 
	Office phone numbers
	

	9. 
	Office fax numbers
	

	10. 
	Email address
	

	11. 
	Factory addresses of firm. 

	

	12. 
	Factory phone/fax numbers
	

	13. 
	Registration details of firm, with Central/State govt. 

Please indicate name of registering authority, registration certificate no., date and place of issue.
	


Signature…………………………….
  





       Name………………………………
                Designation……………………………..
Rubber seal of the firm…………………………                                              

 Annexure- 1/page-3

(To be executed on non judicial stamp paper of Rs. 50/- and 
attested by a notary public or 1st class magistrate)

A F F I D A V I T.

I/We………………………………………….Son of ………………………the Proprietor/Partner (s)/Director (s) of  firm M/s ………………………………………………………………… having registered office at ………………………………………………………………………… do hereby solemnly affirm and state on oath that :

1. We have noted the contents of DGS&D, C&T Dte letter number M/12014/3/C&T/2009……………………………. dated ………………………

2. I/We nominate Shri/Smt………………Son/Daughter of Shri ………………………… to operate DGS&D System as primary user with higher privilege level  and authorize him/her to create secondary user ID on the DGS&D Software System to transact the business with DGS&D. A General Power Attorney along with Resolution Board of Directors have also been given to him/her.
3. I/We undertake that, as contained in DGS&D letter number as mentioned above, the above nominee is authorized to create, suspend and revoke the transaction authority of the secondary user from time to time.
4. I/We also undertake to state that our firm will be solely responsible for all the business transacted by the above nominee as a primary user and by the secondary userID(s) created by him on the DGS&D System.

Place :
                   

Signature (s) of Deponent (s)

Date :
                     

 Seal of the firm/Company)

Verification

I/We, the above-named deponent (s) do hereby verify that the contents of above deposition are true and correct to the best of my/our knowledge and belief; and nothing has been concealed therefrom.

Verified at………….this……………………..day of……………………………


Deponents (s)

(Note:  The applicants may submit the Affidavit separately or jointly as is convenient.)
CHECKLIST FOR JUTE SUPPLIER USER ID

1. Copy of letter issued by this office is NOT enclosed.

2. Copy of letter issued by this office is NOT signed.
3. Letter as per Annexure-1/page-1 has not been furnished.

4. Letter as per Annexure- 1/page-1 is NOT on letter head of firm.

5. Letter as per Annexure-1/page-1 does NOT bear correct DGS&D letter no. and date. 

6. Point nos. 1, 2, 3 of your Letter are NOT as per the proforma at Annexure-1/page-1.

7. Letter as per Annexure-1/page-1 is NOT signed by authorised signatory.

8. Application form, as per Annexure-1/page-2, is NOT enclosed.

9. Application form is NOT signed by authorized signatory of firm i.e. 

a. Proprietor, in case of sole proprietary firm, 

b. Managing Partner, in case of partnership firm, 

c. Authorized Directors in case of Pvt. Ltd. firm or 

d. Any other person in whose favour resolution has been passed by the Board of Directors and he is holding a general power of attorney for digital signing/signing the documents. 

10. Copy of resolution of board of directors is NOT enclosed.

11. Copy of power of attorney is NOT enclosed.

12. Copy of resolution of board of directors is NOT notarized.

13. Copy of power of attorney is NOT notarized.

14. Affidavit as per Annexure-1/page-3 is NOT available.
15. Affidavit is NOT on non-judicial stamp paper of Rs. 50/-.
16. Affidavit is NOT notarised.
17. Point nos. 1, 2, 3, 4 of affidavit are NOT as per the proforma at Annexure- A/page-3.

18. Affidavit is NOT signed by the authorised signatory or all the partners of firm.

19. Others, if any……………………………………………………….
















